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Subject: - Regarding collection of Monthly Returns of PDB and
DB cases sanctioned during the month
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At present, various steps are being taken by the Employees State
Insurance Corporation Headquarters for digitization of all records to
reduce paper wastage and ensure proper maintenance of records.
Accordingly, all Regional and Sub-Regional Offices are directed to stop
sending hard copies of PDB/DB cards i.e. ESIC-99 and ESIC-100 from
the date of issue of this circular and send the said data only in the
enclosed Excel format. However, if deemed necessary, ROs/SROs are
may continue to maintain these documents in hard copy at their level.
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2. It is also directed that monthly returns of PDB/DB cases sanctioned
during the month should be sent after verification by the Benefit Branch
Officer of the Regional Offices/SROs in the enclosed format in Excel
Sheet to the email ID of Actuarial Branch of Headquarters 'actuarial-
hg@esic.nic.in'. The Benefit Branch Officer should provide certification in
the email itself regarding the forwarded data as: “I have verified the



A/29/12/1/MISC/2021/ACTL 171469243 /2024

details of PDB/ DB Cases mentioned the attached excel sheet and found
them to be correct”.
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This is being issued with the approval of the IC (Actuarial).

Signed by Jai Prakash
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Copy to: All Additional Commissioners/Regional Directors/Directors
/Joint Director(I/c)/Dy. Director(I/c) of the ROs/SROs.
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2. Copy to WCM to upload on Hgrs website.
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